Week 1 Assignment Worksheet
This assignment has two parts:

1. Write a 200-300 word reflection on your use of technology.

2. Complete the Technology Backup Plan worksheet.
PART 1: Tech NO or Tech KNOW? Your comfort with technology.
	In this part of the assignment, you will identify the degree to which you are a “tool using” being and reflect upon your current levels of technology use. 
1. Complete the ‘Check Your Tech’ Home Technology Inventory worksheet found in the Week 1 Resources area. You do not need to turn this in.
2. Reflect on your findings during the exercise. 

3. Write 200-300 words summarizing your findings while answering the following questions. 

· What surprised you about your use of technology and the kinds of technology you use?

· Which, if any, of the technologies have more to do with your professional life than your private life?

· What does your technology and the way you use it say about you as a person?
Type directly into the box below. Make sure to respond to each question above. Please proof read and spell check your work.

	To my surprise I use a lot of technology at home.  I really didn’t realize everything that would be considered technology or not. Times have really changed I rely on technology to complete almost all of my everyday task, chores and activities. I remember when I was younger and we hardly used any of these things and if we did it was not quite often. The technologies such as my smartphone, personal computer, tablet (before it was broken) printer, scanners, fax, televisions and media players are used more often at work than home. But they do get its fair use at home as well. Whether it’s to send an email. Have my clients/patients watch a movie or educational film. My extensive use of technology I believe it says that I am a social individual who likes to take short cuts to get things done. Although I am very socialable I still like my space and that is why I rely on social media as well as texting to communicate.



Continue to the next page.
PART 2: Technology Back-Up Plan
Unfortunately, computers crash and Internet connections fail—usually at the most inconvenient times. It is important to have a plan in place, just in case. After all, instructors expect assignments to be turned in on time, regardless of technical difficulties.

Tips: 

· Update this information each time you begin a course.
· Contact your Instructor immediately if you have a technology emergency, such as if your computer crashes.
	Walden Website Addresses

If your computer is not working, you may need to access your online courses and other university services from a different computer. Often students do not memorize these addresses as they are bookmarked on the computer.



	Walden website address: _ http://www.waldenu.edu/_____________

Website address for accessing online courses (at Walden, this is through your myWalden portal page): _https://my.walden.edu/portal/User/LCPLogin.aspx_____________________



	Two Alternative Computers

Identify a minimum of two alternative computers that you could use at any time throughout the term in case your primary computer is not working. If your home computer is your primary computer, then you will need to list two more. 



	Alternative Computer 1

Location: mylaptop
Hours: 24hours
Alternative Computer 2

Location: my work laptop
Hours: 24 hours



	File Backup System

Backup or save your course files weekly to an external drive (recommended), recordable CD or DVD, Flash or USB drive, or a cloud service. or other data storage device. This ensures you will have access to important files even if you cannot access your computer. 



	I will backup files to this item, device, or place: _USB portal drive___________



	File Backup Schedule

It is important to back up your files regularly. A best practice is to select a time and day each week to complete this task, then write it on your weekly calendar.


	I will backup files on this day each week: __Daily__________________________




	Contact Information

It is important to have contact information printed out for reference in case of a technology failure.

Tip: Contact your Instructor immediately when you have a technology emergency, such as if your computer crashes. Check the spelling of the instructor’s name in the email address.  A typo in an email address means the email won’t get through. 



	Technology Support Services:

Student Support Team: Technical Support

E-mail: somdocadvising@waldenu.edu
Phone: 1-800-925-3368
Hours: Monday through Friday, 8 a.m. - 8 p.m. Eastern
Instructor: 

Name: Jennifer Kozar
E-mail: jennifer.kozar@waldenu.edu
Phone: (402) 819-8872
Office: Langley, Virginia
Time zone:  9:00 a.m. -10 am. (EST), Monday-Thursday. If you cannot meet during this time, please e-mail me, and we will work to find another time.



	Two Classmates:

Tip: You can email your classmates using the Send Email link in the Tools area of our classroom.  You can also use the Class Café. If you offer to be someone’s backup friend, they will most likely offer to be yours in return. 



	Classmate 1

Name:

E-mail:

Phone:

Time zone:

Classmate 2

Name:

E-mail:

Phone:

Time zone:




The last step is to save this file somewhere you can find it, and use the following format for the file name: 

WK1AssgnLastNameFirstInitial.doc.
You’re done! Print this out and save it. Or, take a picture of it with your smart phone so you have access to the information even if your computer is not working.
Now go to the classroom and submit this file to the Week 1 Assignment link as an attached file. If you have any trouble, you know how to reach Technical Support. 
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